CHARLEVOIX COUNTY
DEPARTMENT OF BUILDING SAFETY
301 STATE STREET
CHARLEVOIX, MICHIGAN 49720
(231) 547-7236
Fax (231) 547-7250
(800) 548-9157 (ext 4)
website: www.charlevoixcounty.org

REQUEST FOR PUBLIC RECORDS
Authority: Michigan Freedom of Information Act, 1976 PA 442, as amended
(Please Print or Type)
Name:

Telephone No : (

Firm/Organization:

Fax No:

(

)
)

Street:
City:

State:

Zip:

Describe the public record as clearly as possible: (Please give permit number, job address, owners name if known)

I wish to obtain

copy(ies) of the record.

Signature:

Date:

OFFICE USE ONLY:
Number of Pages:
Labor Cost
Number of Hours:

at a cost of $0.10 per copy =

total.

at a cost of $26.82 per hour =

total.

Total Charge =

CLERKS OFFICE USE ACCT: 101-000-632.000
Revised 10/2015

PUBLIC RECORDS

The Freedom of Information Act, 1976 PA 442: MCLA 15.231 et seq effective on April 13,
1977.
Under the act records retained by a public body may be inspected by any person. A person
is also entitled to receive copies of the record upon payment of a reasonable charge.
A request for a record may be made orally or in writing and a response must be given within five
business days unless there are unusual circumstances that make it difficult to obtain the record.
If there are unusual circumstances, and additional ten business days is allowed.
The public body must respond to the request by either granting it or issuing a written notice
explaining the reasons for denial.
The following records are exempt from disclosure: (1) records constituting a clearly
unwarranted invasion of privacy: (2) investigating records compiled for law enforcement
purposes: (3) records that would prejudice the ability to maintain security at a penal institution:
(4) records exempt by statute: (5) records exempt under the Federal Family Educational and
Privacy Act: (6) exempt records furnished by one public body to another: (7) trade secrets or
commercial information voluntarily provided upon a promise of confidentiality: (8) attorneyclient privilege: (9) other legally recognized privileges: (10) bid proposals: (11) real estate
appraisals: (12) test questions and answers: (13) medical counseling or psychological facts or
evaluations: (14) advisory communications within a public body or between public bodies: (15)
law enforcement communication codes: (16) the location of archeological sites: (17) testing data
to determine whether bidders= products meet specifications: (18) academic transcripts pertaining
to a student who is delinquent in payment: (19) records of campaign committees: (20) records of
a police agency that would interfere with law enforcement or endanger a law enforcement officer.
The public body must separate exempt and non-exempt material and must furnish the nonexempt material upon request.

Frank Kelly
Attorney General

